
A guide to payment for Team entries – to help your branch please read if your 
child takes part in team events 

1. All team entries are to be made by the relevant team manager.  This may 
also be true if there is an individual class at a team show. Some secretaries 
will not accept a direct entry so please contact the relevant team manager for 
advice. 

2. All entries have to be made with a Surrey Union cheque. This allows a swift 
entry to be made for the oversubscribed team events. 

3. Your team manager then needs to collect the entry fees so once you have 
had confirmation that your child has been entered you must immediately 
send them your entry fee. This must be received before the event or you risk 
your child losing their place in the team. 

4. Please write event/date/and child’s name on the back of the cheque and send 
separate cheques for each class and event. Please do not send a combined 
cheque as this makes accounting very difficult, 

5. Once your child is entered for an event you are expected to pay for that entry 
even if your child is unable to compete for any reason.  If your pony is lame 
or your child is ill, generally organisers will only refund the entry on receipt 
of a vets cert/ or doctors note. These should be forwarded to your team 
manager asap so that they may request a refund on your behalf. 

6. If another child is able to replace your child you may be eligible for a refund 
of your entry. 

7. Please be aware that your cheque will NOT be cashed until after the event 
has taken place. 

8. If for some reason you are paying on the day (i.e. you are a substitute) then 
please make it your job to find your team manager and give them your 
cheque. If you need to pay cash please put in an envelope with 
event/date/child’s name on  

As you can imagine doing entries and collecting entry fees takes up a lot of time. 
When you have several events on the go each weekend it is very easy to get 
behind.  

Unfortunately at this stage it is not possible to pay by BACS for entries due to the 
considerable reconciliation job that would be needed to ensure all payments have 
been received. 

Please support us and your hardworking team managers so that we can make this 
task as easy to administrate as possible.  


