Burton Hunt Pony Club – Guidance Document

DBS, Safeguarding Training, First Aid - Coaches
· All coaches must have all of the above, in the event any of the above have expired the event in full must be supervised by a committee member that has the missing accreditation
· Where an event organiser cannot be present for the entirety of an event due to a long running training session then they must nominate another committee member as a deputy to ensure any required paperwork is completed i.e. track & trace for Covid requirements plus in the event of accident the accident book by the first aider. If an accident occurs then the organiser must be informed so they can ensure any extra paperwork required is completed. The deputy must send the hard copy of the completed accident form to organiser/DC.
· The organiser or their nominated deputy will ensure that all attendees are adhering to pony club policy with respect to attire & behaviour.
· Paid coaches are responsible for all costs associated with accreditations
DBS Requirements - Volunteers
DBS required for those that are involved in a regulated activity which is described as:
· Unsupervised activities: coaching, training, teaching, supervising children
· Providing advice or guidance on well being
· Driving a vehicle
Plus the activity is regular i.e. 3 or more day a week in a 30-day period or Overnight with children between 2am – 6am
PC examples include: DC/ADC, Safeguarding officer, Chief instructor, Trainer, First aider, Camp or Event/ supervisor, Overnight supervisor

Whilst most organisers supervise an activity twice a month BHPC have agreed that DBS cover will include: 
DC/ADC/Safeguarding officer/Training & Rally Organisers/Camp supervisors/Overnight supervisors/First aiders

Safeguarding- Volunteers

Safeguarding is also required for all those that require a DBS. The initial course must be face to face, refresher training is every 3 years & every other course can be a virtual online course

First Aid Training – Volunteers

Where any unpaid volunteer has responsibility for the children they must have first aid if no qualified person present, i.e. dismounted rallies.
The branch would encourage committee members to attend First Aid Training. This means the branch has first aiders to cover camp, extra groups at rallies i.e. beach rides, competitions i.e. dressage league, area games etc  
All first aiders must have current DBS. 

· Where training is required for a volunteer for use solely in branch and they receive no payment for the activity, the training will be paid for by the branch.
· All internal paid coaches to have first aid training, DBS, Safeguarding which they pay themselves. Where an internal trainer earns less than £300 in a calendar year then the branch may pay for their training provided they only train for Burton.
· All internal volunteer (non-paid) trainers to have first aid training
· Roles that do not need DBS/Safeguarding are Treasurer/Secretary/Equipment organiser. providing they are not doing any of the regulated activities including First Aid or have any unsupervised time with under 18’s 
· The Safeguarding officer will maintain a list of all volunteer qualifications including First Aid Qualifications.
Accident Reporting
Please refer to Pony Club accident reporting guidance in H & S Book, 3 stages of accident reporting
1) Incident Report - Minor incidents i.e. over vaults, little one slipping off due to instability at walk is an incident. No injury
2) Accident book – This could be a fall from a horse, the rider might get straight back on or First aid assessment/treatment given then they return to the activity but no need to go to hospital. The report to be torn out of the book & sent/scanned to the DC. These will be saved on the BHPC google drive
3) PC Accident form 
· Significant Injury - Any injury which requires first aid treatment, and the person is either taken to hospital from the event or recommended to be taken to A&E or Doctor by their parent / guardian or the rider does not continue the activity
· Major Injury - This is any injury that necessitates the injured person to be admitted to hospital for more than 24 hours. This includes: a broken bone (other than a bone in the hand or foot), a penetrating eye injury, or a volunteer needing more than 7 days off work as a result of the injury
This must be sent to the DC scanned/hard copy and this will be sent to PCHQ & PC Insurers. A copy will be retained in branch and saved on the BHPC google drive. Must be within 10 days of the incident.
4) In the event of a major injury or broken bone a RIDDOR (F2508) Form must be completed within 10 days of the incident, these can be completed on line by following the link.
https://www.hse.gov.uk/riddor/report.htm
· Accident reporting documents must be retained for three years after the date of the incident. Where an injured person is under 18 years, all accident forms should be kept for three years after their eighteenth birthday
· We also need to ensure we report any incidents that we attend as a branch at a third party event not organised by the Pony Club
Concussion
This is not always caused by a blow to the head, first aiders will be aware of the symptoms. PC intend to produce a Concussion advice document to be handed to a member.
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