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	Sport /Activity
	Pony Club Quiz
	Date of Event
	23/02/2024

	
	Event
	Area 6 National Quiz Qualifier
	OS Grid Ref
	SK 88981 80953

	
	Location
	Sturton by Stow Primary School, School Lane, Sturton by Stow, Lincoln LN1 2BY  
	What3Words
	Stuff.endearing.
warmers



	Hazard
	Who might be injured?
	Risk Controls
(already in place)
	Further Action Required
	Allocated Person / Date
	Completion Date and Initial

	What is the injury?
How can the injury occur?
	E.g. people (members, volunteers, spectators, etc), animals, vehicles.
	What is currently being done to prevent the injury occurring?
	What more needs to be done?
	Who is responsible for completing the action?
What is the planned time frame for this?
	Initial and date when action is completed

	
Venue parking

Parking area in front of school. Access to the school playground for overflow parking will also be available.
Vehicles vs pedestrians

	
PC officials, members, parents, volunteers may become injured if impact occurs between vehicles and pedestrians. 
	
Ample parking away from school pedestrian access. No-go vehicle areas where required to allow emergency vehicle access.
Overflow parking is on the school playground which is to the left of the main building.
	During the event, ensure controls and compliance are monitored by PC appointed person.
Local risk controls by site occupier to be enforced.

	
PC appointed person to monitor
	
On day of event

	Injury, trips or burns in the kitchen area when preparing food/ using hot water.
	PC officials, parents, members, volunteers
	Limit access to the kitchen to nominated PC official/ parents.
Ensure any spillages are cleaned up and wet floor cones used.
Ensure oven gloves or equivalent are available.
All electrical items used, for example kettle and cooker, have been PAT tested.
	During the event, ensure controls and compliance are monitored by PC appointed person.

	PC appointed person to monitor.

PC First Aid to be available. PC First Aid kit to be taken to venue.
	On day of event

	Burns, smoke inhalation, trapped people – fire breaks out.
	PC officials, parents, members, volunteers
	Venue has a fire/ smoke alarm system which will sound if a fire was to break out in the building.
Venue has local controls and signage in case of fire.
Announcement should be made to parents/ members/ volunteers about route of escape in case of fire.
	PC nominated officials to be fire officers who ensure building is clear and emergency services to be called.
	PC appointed fire marshalls to be appointed who are responsible for making themselves aware of fire escape routes.
Designated assembly point to rear of the school on the tennis courts.
	On day of event

	Trip hazards caused by electrical wires.
	PC officials, parents, members, volunteers
	Ensure there are no trailing wires, particularly in walkways.
	During the event, ensure controls and compliance are monitored by PC appointed person.

	PC appointed official to monitor
	On day of event

	Lifting and handling injuries.
	PC officials, parents, members, volunteers
	When lifting chairs and tables, care should be taken to ensure that this is done safely and that no individual is carrying a weight too heavy or in an unsafe manner.

	During the event, ensure controls and compliance are monitored by PC appointed person.

	PC appointed official to monitor.
	On day of event

	Trip hazards caused by placement of chairs and tables. 
	PC officials, parents, members, volunteers
	Ensure that tables and chair are not placed too closely together and that there are clear walkways.
	During the event, ensure controls and compliance are monitored by PC appointed person.

	PC appointed official to monitor.
	On day of event

	Venue access
	PC officials, parents, members, volunteers
	The building has disabled access and ramps where required. There is also a disabled toilet.

The building has access control and an automatic door. The building is being unlocked and locked by a key holder from the school who will ensure that there is access to the building by turning off the access control.

	During the event, ensure controls and compliance are monitored by PC appointed person.



	PC appointed official to monitor
	On day of event

	Emergency lighting
	PC officials, parents, members, volunteers
	The building has emergency lighting in case of a power cut.
	During the event, ensure controls and compliance are monitored by PC appointed person
	PC appointed official to monitor
	On day of event





	Risk assessment completed by: 
	Date completed:
	Review Date:

	Name:  Cathryn Gant/ Gemma Lindon-Rose
	21.02.2024
	

	Signed:
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